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Exhibitor Package for HKTDC Hong Kong International Lighting Fair (Spring Edition) and
Smart Lighting Expo 2026
EAEEETAEISES SR EETARHEE 2026 (ZREAM)

March 2026
Dear Exhibitors,

Thank you for your participation in the HKTDC Hong Kong International Lighting Fair (Spring Edition) and Smart
Lighting Expo 2026. Please read carefully the circulars enclosed.

If you have any questions, please feel free to contact our project team members.

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council

Bt EARSMEEERRFTERNGETEMRNEERAEE 2026, BFEAERMERES.
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WBEEAEERE, FRUTEBASBE.
TERl RLAIh!
BREZURE E/

2026 £ 3 A
4 Name BiE Tel EH Email
Bffxi/E  Ms. Carol Chau (852) 2240 5017 carol.py.chau@hktdc.org
#Eieim/ i Ms. Ellie Wong (852) 2240 5753 ellie.hy.wong@hktdc.org
AiENE Ms. Jane Shek (852) 2240 5188 jane.c.shek@hktdc.org
215K\ Ms. Cindy Lau (852) 2240 5881 cindy.yy.lau@hktdc.org
FEFRMELEE  Mr. Jackie Tam (852) 2240 5789 jackie.kl.tam@hktdc.org
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ERAAREFTHEER
EHIER Item @& Circular No
1 Exhibitor Check-in Form [Appendix 1] 1
ZRmEEZRRIME 1]
5 Special Circular on e-Badge for exhibitors and buyers [Appendix 2] 2
HREE - SREREREFANIGHE (M 2]
3 Online Exhibitors’ Manual and Order Form for Additional Facilities and Services 3
HEZREFMEEIERIFRFRE
4 Special Move-in/out Arrangements 4
R AR R R BB 3T im T HE
5 Caution on Third Party Promotional Offers 5
ANDEREHE = ERE HEEES
I 6 |Caution on Rental of Credit Card Payment Terminals 6 I
=R AR ER F R un i iE S AR T%
7 Charges on Vehicles with Extended Stay During Move-in & Move-out days 7
SRt A R R I A BB RSN E A
8 Insgrance 8
Rz
I 9 Points to Note on Custom-Built Participation 9 I
HRZSRER
I 10 |Storage of Packing Materials during fair period 10 I
RESHE QRN REEH
11 |Booth Cleaning #5215 E 2 R) 11
12 Construction Waste and Exhibit Sample Disposal 12
EEREBNERA
13 Reminder on Move-in & Move-out Schedule and Rate of Over-time Charge 13
A A R K% R0 B P ] A B P AR A5 A B
14 Immigration Regulations to be Observed and Followed by Exhibitors 14
ZRBAETHINER G
15 The Energy Efficiency (Labelling of Products) Ordinance, Cap. 598 15
BEEEE 598 B (BRI (E miZHE)IRM) B
16 Use of Badges 16
TEEZ EH
17 Attention to All Exhibitors (onsite) 17
ERERSIEEH
18 Security Measures Against Thefts and Losses at the Fair 18
B RARS LE FE SAIE 2K S i FRHY (R R4 e
19 Subletting & Displaying Relevant Exhibits 19
SHERRERER
Booth decoration and exhibits should be ready before the opening of the fair &
20 |Receiving Buyers at the HKTDC Fairs 20
ZRBEFEREAH
21 |Safety Regulation on the Use of Trolleys { F F i g5 22 2 4ARI 21
22 |Restriction on Custom-built Stand Height 43%E FE {3 = B BRI 22
23 Internet Access at the Fair 23
REEER FHARA
24 Tropical Cyclones & Black Rainstorm Warning & Extreme Conditions Arrangement 24
RERESEERME SR TARA
25 |Brand-new Scan2Match Service £33 [ ##155 | (Scan2Match) ARF 25
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Appendix 1 M4 1

Circular (1) — Exhibitor Check-In Form
BE(1) - SRBIEBFCER

Welcome to HKTDC Hong Kong International Lighting Fair (Spring Edition) and Smart Lighting Expo 2026! Please fill in
your company information below and bring along this letter and your business card to the Exhibitor Check-in
Counter for collecting the official magazine, booth curtain (applicable for standard and premium booth exhibitors only)
and important circulars. The location and opening hours of the check-in counter are listed as below.

Date : April 19, 2026 (Sunday) [move-in day]
Time : 8:30 am to 7:00 pm

Location : Expo Drive Entrance, Hong Kong Convention & Exhibition Centre

We wish you every success in the Fair!

BUZnEREEREREMRETRRE LS EMAEE 2026. HiF SREZUTEY, TRELREERRARZR
RIEEBE [ SREERESCEN | BESTTFERENREHR. ROWB(REHEREHREERIFREIZ
ZRPARIAREZERRE. [ SROESTLENG ] BFMESE R EINT -

HiA : 202644 519 H (EH#IH) [EEA]
B : EFB8BF30NETH7H
HuRh : BRATEREGOEEEAO

#H ERISRAIN!

Company Name AE)&FE:
Booth No. #{iSERE
Contact Person Bi#& A

Contact Tel B#4&8EEE:

Signature and Company Chop ENEE:
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Circular (2) — Protection of Intellectual Property Rights at HKTDC Exhibitions
Exhibitors’ Brief

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”’, “we”, “our” or “us”), the
statutory body promoting Hong Kong’s international trade, is committed to fostering original design and safeguarding
intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on display infringes
someone else’s intellectual property rights. These complimentary procedures are not the only way in which
complainants can file complaints. Complainants can also file complaints with Hong Kong Customs and Excise
Department and/or the Courts of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish whether there is a case to
answer so that complaints may either be pursued or resolved promptly. Our legal advisors will be on-call during the
opening hours of our trade fairs and will attend our office within a reasonable time upon notification by us to handle any
complaint filed in accordance with the Exhibitor's Brief. Our aim is as much to protect the rights of individual exhibitors
to be promptly cleared of unfounded complaints as it is to uphold their obligation to respect the intellectual property
rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions of participation,
setting out rights and obligations of exhibitors at TDC exhibitions, which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any other part of the display
on the Stand do not in any way howsoever violate or infringe any third party’s rights including all intellectual property
rights including but not limited to trade marks, copyright, designs, names, and patents whether registered or otherwise.
The Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors and employees
against all costs, expenses and damages arising from any third party’s claim of infringements by the Exhibitor and/or
the Organiser and/or the latter’s agents, representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions” (“Exhibitors’ Brief”’) that the Organizer may issue from time to time, including abiding by any
complaint procedures and penalties stated in the Exhibitors’ Brief, whether as a Complainant of infringement of
intellectual property right or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and absolute discretion to ban the
Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary companies from any or all future
TDC exhibitions and/or to further ban any representatives of the Exhibitor in question from entering the venue of the
current TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with the Exhibitors’ Brief and
requests the Organizer to take action against an Exhibitor, the Complainant agrees to hold the Organizer, its agents,
representatives, contractors and employees (including but not limited to their Legal Advisors) harmless and to fully
indemnify each and every one of them against any and all liabilities, losses, costs (including but not limited to legal
costs), expenses and damages of any nature whatsoever incurred or suffered by any of them as a result of or however
arising from any action that the Organizer, its agents, representatives, contractors or employees (including but not
limited to their Legal Advisors) may take in reliance of or as result of such complaint filed by the complainant, or any
other requests, directions or instructions made or given by the complainant pursuant to such complaint. The
Complainant further agrees not to take any legal action or make any claim or demand against the Organizer, its agents,
representative, contractors or employees (including but not limited to their Legal Advisors) in relation to such complaint
and the alleged infringement of intellectual property rights

‘ ] H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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10.

If you have any complaint involving infringement of your intellectual property rights, this should be reported to the
Fair Management Office, where it will be handled by HKTDC Fair Officials and the on-call Fair Legal Advisor
engaged by HKTDC (the “Fair Legal Advisor”). The Fair Legal Advisor will be on-call during the opening hours of
HKTDC'’s trade fairs and will attend the HKTDC's office within a reasonable time upon notification by the HKTDC to
handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify the kind of
documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the Complainant’s intellectual
property rights are valid and have been infringed by the display of the Exhibitor’s product or material in dispute at
the Fair, a TDC Fair Official will visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check whether the product or any
material in dispute is displayed on the said website. If so, the HKTDC has the sole and absolute discretion to
disable the link or otherwise take down / remove the disputed product or material from the Organizer’s website in
accordance with the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without further
notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the product or any material in
dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from display and not to trade
in it for the remainder of the Fair unless he/she can adduce evidence to show to the satisfaction of the Legal
Advisors that he/she has the right to deal in such product or material. He/she will also be required to sign an
undertaking immediately to this effect. A copy of the signed undertaking and one copy of the photograph will be
given to the Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy of the
photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating possible violation of copyright
and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required to immediately remove the product or
material which is under investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8 above, TDC shall
have the right and power, in its sole and absolute discretion, to ban the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and accepted by TDC’s Legal
Advisors, in order to reconfirm that the disputed product or material is no longer on display and is not being traded.
If the Exhibitor is found to have breached its undertaking not to display or deal with the product or material in
dispute during the remaining period of the Fair, TDC shall have the right and power, at its sole and absolute
discretion, to immediately terminate the right of participation in the Fair in question of the Exhibitor and any of its
representatives, parent, associate, affiliated and/or subsidiary companies without any refund of the participation
fee already paid , and to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies from any or all future TDC exhibitions.
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An exhibitor or any parent, associate, affiliated and / or subsidiary company may, in the sole and absolute discretion of
the HKTDC, be banned from any or all future participation in HKTDC exhibitions if :

a. after HKTDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or refuses to:
- allow HKTDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of HKTDC in a form provided by HKTDC, indicating its decision whether
to remove or continue to display the product or material in dispute;
OR
b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal action brought against
the Exhibitor in relation to the display of the product or material in dispute is upheld by a Court in Hong Kong,
notwithstanding that the Exhibitor has signed an undertaking in favour of HKTDC and allowed HKTDC to take
photographs of the product or material in dispute during the Fair;
OR
c. the Exhibitor removes the product or material in dispute immediately from display and signs an undertaking provided
by HKTDC not to display or deal with any such item for the rest of the Fair period, but is subsequently found to be in
breach of such an undertaking; in which case the HKTDC shall, in addition, be entitled to immediately terminate the
Exhibitors' right of participation for the rest of the Fair period without refund of any participation fee already paid by
the Exhibitor;
OR
d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming its infringement of
intellectual property rights of the complainant(s) during two consecutive fair periods, notwithstanding that the
Exhibitor has cooperated with HKTDC during the Fairs by removing the disputed product or material from display;
OR
e. within two consecutive fair periods there are four or more valid complaints filed against the same exhibitor and which
have been accepted by the Fair Legal Advisor:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items
OR
f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of intellectual property rights or
violation of intellectual property-related laws and regulations.

‘ | H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

Itis a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance sets out in detail
the different activities that constitute criminal offences. A person who commits such a criminal offence is liable to a
fine of HK$50,000 in respect of each infringing copy and to 4 years' imprisonment or a fine of HK$500,000 and 8
years' imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods;

(i) supplies or offers to supply any goods to which a false trade description is applied; or

(i) bhas in his possession for sale, or for any purpose of trade or manufacture, any goods to which a false trade
description is applied commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any trade mark so
nearly resembling a registered trade mark as to be calculated to deceive also commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -

(a)on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and
(b)on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.

‘ | H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Documents Required as Evidence of Subsistence, Ownership
and Infringement of Intellectual Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the copyright work
pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong Kong) - for reference
purposes, a template affidavit is available for download at:

[http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items 4-6 as
evidence, and provide information and evidence of all of the following:-

1. date and place that copyright work was first made or first published;
2. name of the author of the copyright work;
3. name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including photocopies or

4. computer copies will not be accepted;
original evidence on proof of ownership of the copyright work - for example, in the event the author of the
5 copyright work is an employee of the Complainant, that employee’s contract of employment; or in the event

the author of the copyright work is not the Complainant nor its employee, copyright assignment evidencing the
assignment of copyright from the author to the Complainant; and

original evidence of the date of (i) the first sale of the product/article to which the copyright work relates (e.g.
6. invoices, shipping documents, etc) or (ii) the first publication of the copyright work, and such evidence must
clearly identify the product/article in question

For any complaint made under Option 2, complainants will also be required to complete, provide and confirm all the
above information and evidence in a standard-form checklist (which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC at the time of the
complainant’s filing of the complaint). If any of the required information and/or evidence is missing or otherwise
incomplete, or if any of the information and/or evidence provided are, in TDC’s opinion, unreliable, conflicting, false
or inaccurate in any manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong including any
renewal certificates or proof of renewal (NOTE: foreign registrations will not be accepted).

C. Registered Design

1 Original or certified copy of a valid Certificate of Registration of Design in Hong Kong including any renewal
certificates or proof of renewal (NOTE: foreign registrations will not be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including any renewal
certificates or proof of renewal (NOTE: foreign registrations will not be accepted); and

2. Awritten opinion from the complainant’'s Hong Kong patent agent or legal advisor that the Hong Kong patent
is valid and infringed by the display of the Exhibitor’s product or material in dispute during the Fair with clear
and specific reference to the alleged infringing product in question.

And any other evidence that the Fair Legal Advisor may require depending on the specific facts of the case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including without limitation the
documents required for filing a complaint) at any time without prior notice.

‘ ] H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Circular (3) - Exhibitors’ Manual & Order Forms Electronic Version

To protect our environment by reducing the use of papers, the Hong Kong Trade Development Council already
switched using electronic versions of the below documents:

i. Exhibitors’ Circular
- Exhibitors’ Circular includes important fair information which requires your attention.

ii. Exhibitors’ Manual
- Outlines details of the exhibition and will assist you in preparing your participation in the Fair.

iii. Order Forms for Additional Facilities and Services
- Lists the additional facilities and services you can book to assist your exhibition.
- Surcharge will be imposed to application after deadline.

From now on, you can simply go to the “Exhibit > Resources Centre” Section at our fair website
http://www.hktdc.com/hklightingfairse and download these documents easily.

Should you have any queries regarding this issue of e-Exhibitors’ Manual and e-Order Forms, please feel free to
contact us.

EEQG) SREFM. FEIRERRBEPHARIEEFRA

HIRERE . ROHERRR, FEESERBESTIIXHXNAAEFRE:

. BRE@E
- RERENETOERENEELGH, EF2EEHABE

i. ZREFMH
- HAITETSERENARER, ¥ SARSHREREREN

iii. EASMERIE M RIS EREE RS
- BB BB EHEERZEINIENRTE, UG EARZSRE
—ﬁtE%&z$h%§%WWW§m

BE, BTARKRBREM http://www.hktdc.com/hklightingfairse FIZREM > BEMHL NTHUALERZET
WA, RE{EMREE.

WBEEN, FREREA RS
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Circular (4) - Move in/out Arrangement & Use of Vehicle Permit

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in day and move
out day of the HKTDC Fairs at Hong Kong Convention and Exhibition Centre (HKCEC). These measures would be
beneficial to both our valued exhibitors as well as the general public. Exhibitors are recommended to pay attention to
the details of the new arrangement as below:

(A) Vehicle Permit for Lorries / Light Goods Vehicles

e-Vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the HKCEC on the move-in
day, move-out day and throughout the exhibition period. The permit is only valid for use at the specified dates and
times indicated on the permit.

Under the new arrangement of HKCEC, drivers will need to REGISTER their e-Vehicle permit via the newly
launched HKCEC Marshaling App named “Go HKCEC” before entering HKCEC loading area. Drivers have to
download the “Go HKCEC” App on their mobile phones and register the e-vehicle pass by scanning the QR code on it.
Upon completion of registering the e-vehicle pass, driver can now obtain a Queue Ticket from the App. On date of
entry, when the Queue Ticket is called, the driver will receive an in-app pop-up notification. Driver can then proceed
to the designated access location based on the 2 different modes and obtain a QR code for accessing the HKCEC
loading area. All lorries / light good vehicles MUST obtain this QR code to enter HKCEC.

Each e-Vehicle permit is for one-time access on the designated date only (i.e., one QR Code for one entry only) and
will be invalid after the exact date of entry. Only by showing the QR code on the e-vehicle permit by phone/tablet or in
printed version will NOT be allowed for entry, the e-Vehicle permit is ONLY FOR REGISTRATION PURPOSE VIA
THE APP.

=/, Download HKCEC Marshalling App “Go HKCEC” from the App Store, Google Play, or
= via APK file
~ve
Apple Store Google Play APK File

(Huawei / Xiaomi / VIVO)

& App Store .
- T Google Play @ T APk
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2 Types of Marshalling Mode

s FOR REGISTRATION ONLY
— WEREBRABE Foyiel

Please look for remarks under “Time of Entry” on vehicle pass

1. (GF) - Geofence Mode

» Vehicles are required to Check-in out of the restricted area before driving i of ey & s WA 7 21
To HKCEC ’
> Restricted Area Boundaries:
¢ To the East Wan Chai Temporary Promenade
e To the West Tamar Park
e To the South Gloucester Road
» When the Queue Ticket is called, the vehicle status will be changed to
Go to “Check-in”. Driver should follow instruction and check-in outside the
restricted area to receive the Entry QR Code.
> Proceed to HKCEC with the Entry QR Code before time shown on the App =T hmageiems Fss

Event ZB&#
2. (FF) — Free Flow Mode (7S] R o g i e 8. s
» When the Time of Entry starts with (FF), it represents vehicle is allowed to T () Hal scE ‘
Go to HKCEC directly according to the timeslot on the vehicle pass after o e ‘
. FF) 6-7 Nov 2025 0800-2355hrs;
getting entry QR code on App {FF) 8 Nov 2025 0800-1700ve -

DELIVERY VEHICLE ENTRY PASS B
EREWGT R E E

B
Event ZBER
(67518) HKTDC Ho

Fair (7%

Venue §i¢

(L3) Hall 3C-E

(GF) 8 Nov 2025 1701-235%hrs

L FOR REGISTRATION ONLY

DELIVERY VEHICLE ENTRY PASS E
ERERTE

Download"Go HKCEC" mobile app for entry QR code.

THISRRES) FUERBRTLERAS R

For more information, you may refer to HKCEC’s “Go HKCEC” User Guide or contact HKCEC’s

Hotline:

pa

e “Go HKCEC” User Guide Video

o Browse App tutorial and other useful \
information on the App

> https://lwww.y
outube.com/w

atch?v=4p00
avohQgs

“Go HKCEC” Hotline: 2582 7130

» Click “App

] Tutorial” and

» Click “Profile” MobieNo: 12345678
= u
"

=

Privacy Policy Statement

“Frequently Asked o

Questions”

EREERE
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The e-Vehicle permit is for loading and unloading only. NO parking is allowed. Private vehicles are NOT permitted to
enter the loading area. Drivers are required to use either Octopus Card / Visa Card or Mastercard to clock-in time at the
automated entry machine when entering the HKCEC loading/unloading area. With an aim of alleviating the traffic
congestion due to a high usage of loading/unloading facilities, the free-of-charge loading/unloading time during the fair
period is limited to 1t 45-minutes. Payment (if any) will be debited directly from the same Octopus Card / Visa Card /
Mastercard. Official receipt can be printed from the automated exit machine.

The HKCEC will impose charges on vehicles with extended stay. The charges are as follows:

Every 30 mins (or part thereof)
First 60-mins (after clock in) Free
First 2 hours after 60 mins HK$100
After 3 hours HK$150

The Expo Drive Hall loading area admits vehicles of 2.2m or below only.

B) Private Car / Taxi

Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control attendants during
the move-in and move-out periods. No waiting or parking at the HKCEC is allowed. Private cars and taxis entering
HKCEC will NOT be required to present any Vehicle Permit nor report to the vehicle marshalling area. However,
drivers can only unload their goods at the Expo Drive Entrance / Harbour Road Entrance of the HKCEC.

The above measure has been implemented in a number of exhibitions,and was proven to be effective in alleviating the
traffic congestion. Please contact the Organiser for any further enquiries. Thank you for your understanding and
cooperation.

Remarks: According to the traffic conditions, we may implement traffic diversions at the vicinity

of HKCEC or other traffic arrangement on the move-in and move-out day.
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ARERIAANERTZRED O(FRPL)BITZRESHIER B LHE B BITHARRAE, LURLDH
ENEERE, L&?‘*ﬁmiﬁtﬁﬁﬁrfﬁﬁfﬁ%ﬁﬂ’\%‘ﬁfs‘?ﬁﬂ RS REBEUTHRHEMEES:

(—) &E | WEEFHEE HWHT

BUZREHEE—RETEH, WEAEEHRHEBNREYBENERFTLUNIEE. HFERE
FRFT I RY L2 89 H HA K B

REBERFONFZH, AREEREAE iE)\ﬁEEF'L‘%EDEﬁﬁ, T#& [ FRRES | FHRERREXILTER
Bhic, BRFHEETEE LN EBREMZEFERE. TTHEEME, ARETRERAENPER—E
B|R. EEHEX, EBRCEN, AMSREIRAREFHMNBEMEIER. RiE, RE 2 BAEHA
SEA LR ERFENEANERTOHEEN . ANESE/EEGEARRINSE_HB5E
ANERFILZHER.

HREFREMEITHE A RN EEBSER X, GES. (NZRETFEWBITREESRIEERFE
R— /ALAEH‘“E RIS EWRE—R, AEZNREERERFIEREXRBRERR—REFRE
FBITRIEANDER ) EEBFHTRERSIEMME REFERF LN _EBEABENERFLHE
&, a?i%@ﬁﬁﬁﬁ“@ﬁﬁh’tﬁtﬁ?ﬂﬂ

\ REHt App Store. Google Play Ff5 3¢ APK R T# [ERRES | FREREN.

:'%‘m”»

Apple Store Google Play APK R
(Huawei / Xiaomi / VIVO)

W = Google Play T8 APK

‘ H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EASERE1REEREN A E38E
EEEHRBE Tel: (85225844333 Fax: (852) 2824 0249


https://apps.apple.com/fr/app/%E6%9C%83%E5%B1%95%E5%BF%AB%E9%81%8B%E6%98%93-go-hkcec/id6451134153
https://play.google.com/store/apps/details?id=com.hkcec.gohkcec&hl=pt&gl=US
https://apkpure.com/go-hkcec/com.hkcec.gohkcec
https://apps.apple.com/fr/app/%E6%9C%83%E5%B1%95%E5%BF%AB%E9%81%8B%E6%98%93-go-hkcec/id6451134153
https://play.google.com/store/apps/details?id=com.hkcec.gohkcec&hl=pt&gl=US

P 4

Bs HKTDC
Hong Kong International

19 o Internati >iM
Lighting Fair -.usi= | EPLUS f:?,HaTR.,:,rG | EDLUS

(Spring Edition) e .
EREREFTRR XPOzz2rBE"

2 BAGEA
E#FEIE%J: rﬁ%ﬂ#ﬁij E‘]*}%ﬁ'\' - ! OR REGISTRATION ONLY
1. (GF) - B2ESMTFER HRMFEIZRS T

DELIVERY VEHICLE ENTRY PASS E BS E

> HEMEAREETRHPOITNEZEEIMTF oS | =T
> BEER: e Tl

o HREEFHEESSEAR e e et e
: g%iﬁi;}? o (L3) Hall 3C-E

> BEERCH, £ [RONSE] EET, HUFTELISHR (605 Nov 2075 1701-25500ws
[E54TF | BOMKBESESN, MERSSEIR [ 3547k

> AIMEBEE R EEREIMTERITRIEF ERNIS 4

> BRI BRI RIS BRI AT S TR R L

Download "Go HKCEC" mobile app for entry QR code

THIERRER FRRARANERAS 4%

2. (F F) - EHEH ‘F‘*ﬁiﬁ . N FOR REGISTRATION ONLY

el R

DELIVERY VEHICLE ENTRY PASS

|N RP-3514807

> ERAREATAAEARRAGHERE, EWMAREEEREE | e

FERDEFE RO
> Et*ﬁﬁjﬁxéﬁ%%%ﬂ%uq %%}Iﬁb&*]--ﬁ E(:rm:)lwnli:)cn long Kong International Wine & Spirits

ir (TR S T AR B R A )

Venue 8¢

(L3) Hall 3C-E

Time of Entry & Remarks /80589 B it -
(FF) 6-7 Nov 2025 0800-235%hrs;
(FF) 8 Nov 2025 0800-1700hrs

Download "Go HKCEC" mobile app for entry QR code
T aERES) FREREIMERAS MR

HRTREZES, BUUSRERPON [FRIRES | AFHERIBEERP/OMER:

[ rammEs) smms | PR LRR R N

> BhEE [IRF s szsasers
> BEIMERHEIRIE e
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L ot

WVVSQ TLRBRER
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THEFEFAEBIROEAN. HFEELEERREARRSMERNZBEE, REVENRE LS
FrEEREE 45 288, MFHXEM, HEERE—R/EBEF/Visa F/EFEFR. EXBIEATER

B RHSIED .
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HEaEREE— I\ 2%
HAZ M/ B A% 100 T
BB =/ 7% 150 T

BEERECHERIABAR 2.2 KA TEHEN .
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REELHEEERRBEETN I RARERAERPLEE, EFAGEBIRE. EAGRPLZH
KERNET A FEREEWT AN EMFIRERD, HAARRERNTRENERFOEEE /
ABEEMETEE. ARNEERLARREFERSO, THEFEBEIURE.
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Circular (5) — Caution on Third Party Promotional Offers from Fair Guide/ Expo Guide/ Event Fair/
AVRON/ International Fairs Directory)

It has come to the Organiser’s attention that some exhibition/trade directories or organisations have sent invitations to
exhibitors inviting them to update or correct their data with their fair directories and subsequently claimed exhibitors for
fees.

These directories and organisations include but are not limited to the following:

. Fair Guide (owned by Construct Data)

. Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)
. Event Fair - The Exhibitors Index, and

. FAIR-Guide (www.fairguide.me) (owned by Avron s.r.0.).

. AVRON

. International Fairs Directory

The Organiser would like to stress that neither the Fair Guide, the Expo Guide, the Event Fair the FAIR-Guide, AVRON
nor the International Fairs Directory has any connection with the Organiser or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has been warning
the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals and
other similar guides and organizations such as Event Fair, AVRON and International Fairs Directory. UFI has also
reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for payment. The
practice of Construct Data has been considered as unconscionable and misleading by the Austrian Protective
Association. Recent information suggests that Construct Data has shifted its operation from Austria to Mexico and/or
Slovakia.

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are virtually
identical. It is possible that Construct Data and Commercial Online Manuals, Event Fair, AVRON and International
Fairs Directory are related companies or are in some way connected. You should therefore exercise due diligence and
care when being approached for such invitations so as to avoid possible unwarranted and/or unnecessary financial
commitments. In order to protect your own interests, you are urged to read the contracts (including the small print) and
attachments carefully, as well as seeking legal advice, before signing any such documents.

The Organiser does not recommend that you sign any materials that you receive from Construct Data, Commercial
Online Manuals, Event Fair and/or AVRON, and/or International Fairs Directory. If you have mistakenly entered into
contract with Construct Data, Commercial Online Manuals, Event Fair and/or AVRON, and/or International Fairs
Directory, you should notify Construct Data, Commercial Online Manuals, Event Fair, AVRON, and/or International
Fairs Directory, in writing and inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment that you might
receive.

For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, Event Fair, AVRON and
International Fairs Directory, please visit
http://www.ufi.org/industry-resources/warning-construct-data/

Should you have any questions, please contact Mr. Jackie Tam, Project Manager, Business Management at Tel: (852)
2240 5789; or email address: jackie.kl.tam@hktdc.org of the Hong Kong Trade Development Council.
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B (5) =5/ MO EBHRSE =% (Fair Guide/ Expo Guide/ Event Fair/ AVRON/International Fairs
Directory) iEfitZ HEERE

THHEIER TS LARERBSITEEMNEMAREGESREELERE, FEROEHMAEET AN
EREANTIEZZREER, RECZRHZNER.

It AR A SAR B BB A PR A

+  Fair Guide (F Construct Data EF###A),

. Expo Guide (B Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”) Fi###),

. Event Fair - The Exhibitors Index #1 FAIR-Guide (www.fairguide.me) (B9 Avron s.r.o. Fri#A).

* AVRON

* International Fairs Directory

HHEEEEIEI 5 R EH: Fair Guide. Expo Guide. Event Fair. FAIR-Guide. AVRON #1 International Fairs Directory
R EL - PR AR B E R R T R BT £ MRRE .

UFIl, —ERZXLHKRE£FENEMFES, BLEEREELE/|VLES Fair Guide. Expo Guide . Construct Data,
Commercial Online Manuals FnE fh$5{UYIERaFN 404540 Event Fair. AVRON F1 International Fairs Directory. UFI iE
wER, WEARMELIEEMASEBEMNEG, MBS RETIK. Construct Data Z &8 F A # B FI{REE
NEFFFIHE (Austrian Protective Association) fRAEAFAATERRE. HIEBEREER, Construct Data, Event Fair
K AVRON Bt R ithF|857 HiE(ER E 7 S F/ &L=

H#Y Fair Guide X Expo Guide BYEEERETENB R BAI&% T £ =, Construct Data ,Commercial Online Manuals,
Event Fair, AVRON Et International Fairs Directory FIRE2HEANIEE 2 NF]l. B TEEZ=LUIVOEENREERIE
%EiE, URMEHTLENMBEAE. EREESITEETESZSEMUEL (BFEUANFESIEINEL) K4t
Z8l, BARBRAXHMNSREERER, WREETASHFIE.

THEEATIEZETEEEMME Construct Data. Commercial Online Manuals . Event Fair. AVRON /5%
International Fairs Directory Y ®|Z 3 4. 2N T 7EsE5x 15 T B4 Construct Datas  Commercial Online Manual . Event
Fair. AVRON £/} International Fairs Directory sT3iZ &4, B TELIEMEE Construct Data. Commercial Online
Manuals . Event Fair . AVRON X/8% International Fairs Directory #§H & TR sk #irE v BN T E30t, A
BHEY. BT EZRNAEHRATEEWIINMRERSKREEZER.

AMEBME LSBT UFI ¥ Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals, Event Fair,

AVRON  Ei International ~ Fairs Directory % B =z T 8 , % & B It @ =B
http://www.ufi.org/industry-resources/warning-construct-data/

MBEERE, FRARERERIABKIBERPREN L, B5E: (852) 22405789 5 EEJ: jackie.kl.tam@hktdc.org
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Circular (6) - Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a credit card payment solution provider
has offered its payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but failed to return the
transaction amount to exhibitors before the deadline as stipulated in the contract. The HKTDC would like to clarify that
it has NOT appointed any payment solution providers in ALL HKTDC fairs. To protect your own interests, you are

reminded to exercise due diligence and read all contracts carefully before appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HKTDC Hong Kong
International Lighting Fair (Spring Edition) and Smart Lighting Expo. Should you have any questions, please contact
Ms. Jane Shek on 852-2240 5188.

15 (6) —1RF A RIS A4 A R AR

BARESURB(FAEERETLIHAAFRATASMNIRETPRAGHA P InHEERBTERE BAERBES
MiEEAMBREARR S EE. FREERHLEFARLRARATIEREME=ZFRBEAFRmEETRS, It
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Circular (7) — Charges on Vehicles with Extended Stay During Move-in & Move-out days

The Hong Kong Convention and Exhibition Centre (HKCEC) will impose charges on vehicles with extended stay at the
loading and unloading area of the HKCEC during move-in and move-out days of the HKTDC Hong Kong International
Lighting Fair (Spring Edition) and Smart Lighting Expo 2026.

According to the HKCEC, this practice is a result of several meetings with the Police and the Transport Department to
alleviate the traffic congestion by means of enhancing the loading and unloading efficiency during the move-in and
move-out days.

The key points of this measure are summarized as below:
1. Days where charges will be imposed

Charges will be imposed on those vehicles entering HKCEC loading and unloading areas on 17-19 April and 23
April 2026.

2. The Charges

First 60 mins (after clock in) . Free

First 2 hours after 60 mins . HK$100/every 30 mins (or part thereof)
After 3 hours . HK$150/every 30 mins ( or part thereof)
Each lost Ticket : HK$500

* The charge is subject to HKCEC's final decision.

3. Entry and Exit Control
The control point will be at the Truck Marshalling Area when vehicles are queuing for moving onward. Vehicles
allowed to proceed to the Hall Loading Area will be given a ticket with clock-in time. Leaving vehicles will be
clocked out at the control booth at the exit.

4. Payment Collection
Payment (if any) will be collected at the exit control booth in the Truck Marshalling Area with official receipt.

5. Notice
Temporary prominent signs will be displayed at the Truck Marshalling Area showing the details of the free time
allowed for loading/unloading and applicable charges. Same will be printed on the clock-in ticket.

The above measures had been practiced in previous years and it worked well and contributed to the alleviation of
traffic congestion. However, your support and understanding is the most important to facilitate an efficient move-in /

move-out practice for the HKTDC Hong Kong International Lighting Fair (Spring Edition) and Smart Lighting Expo.

Thank you for your cooperation.
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Circular (8) — Insurance

The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed on it in these
Conditions as well as possible legal liability for negligence and shall produce such policy of insurance to the
Organiser upon request. For insurance coverage details, please refer to Exhibitor Manual:

https://www.hktdc.com/event/hklightingfairse/en/exhibitors-manual.

18 75 (8)- PR
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Circular (9) — Points to Note on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands has been
implemented from July 2009. We have summarized the changes below and would like to draw your attention to them.
You are strongly advised to go through the updated section 4 of the Exhibitors’ Manual for details.

Section Items

4.2 Information submission

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late
charge of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and

“Certification of <Electrical> installation, inspection & testing” (Form WR1) are also required.

4.2.2 Site work deposit

Calculation based on HK$300/US$40 per sgm. For two-storey construction stand, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (US$667) and HK$75,000 (US$10,000)

respectively.

4.2.3 Contractors are required to carry out and maintain public liability insurance in a sum not less than HK$10
million for any single claim, unlimited in aggregate. The insurance should be maintained in force at all

times during the move-in period, exhibition period and move-out period, i.e. 18-24 April 2026.

Labour inspectors are authorised to check the contractors working for exhibitors/organiser in the Exhibition
Venue at all reasonable times under section 72(1) of Employment Ordinance, section 45(1) of Employees’
Compensation Ordinance and section 17L(1) of Immigration Ordinance. Relevant records and documents

should be arranged accordingly.

424 Hall rental charges for over-time move-in and move-out

4.2.5 Restriction on Custom-built Stand Height:

In response to rising environmental and safety concerns, Hong Kong Trade Development Council will
lower the maximum height of single-deck custom-built booths in all its fairs with details below:

1. The maximum booth height for all single-deck custom-built booths is 4m. The maximum height for

double -deck booths is 5m.

2. For any stand situated within £ 0.5m of the smoke curtain in Hong Kong Convention and Exhibition

Centre, the maximum allowable stand height is 2.5m or 3m (depends on the location). Please refer to the

hall plan or check with Organiser, if required.

3. A structural safety certificate must be submitted upon completion of work for all custom-built stands

exceeding 2.5m in height, using a hanging lighting truss, and/or as otherwise deemed required by the

Organiser and/or the Exhibition Venue’s Operator. The structural safety certificate shall be endorsed by

‘ | H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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an AP/RSE and should be submitted to the Organiser by 1500 hrs on the last move-in date before the
Exhibition, at the latest. If this rule is not observed, the Organiser and/or the Exhibition Venue’s operator
reserve(s) the rights to prohibit all access to the Stand and/or to modify or dismantle it. Exhibitors must
accept full responsibility for the safety of the Stand, as the Construction Sites (Safety) Regulations
(Chapter 59I) is applicable.

4. For Stands and temporary structures at 4.5m in height or above; hanging lighting truss with equipment
weighting at 100kg or above; self-standing speakers and/or lighting towers at 2.5m in height or above;
stages at 1500mm in height or above constructed at shows, design drawings and structural calculations
endorsed by an AP/RSE will be required by government authorities as well as the Exhibition Venue’s
operator. The design drawings and structural calculations should reach the Organiser at least 7 weeks

before the commencement of the exhibition for forwarding to relevant parties.

4.2.6

Submission of Structural Safety Certificate, Structural Calculations and Documentary Proof of Fire

Services Compliance

>4.5mH or

>2.5m & <4.5mH two-storey construction

Stands & temporary structures (Regarding Booth Height
Limitation, Pls refer 4.2.5)

(Regarding Booth Height Limitation,
Pls refer 4.2.5)

Stages or platforms >1.1m & <1.5mH = 1.5mH

Suspended lighting truss

& equipment <100 kg = 100 kg
Self-standing speakers and/or
<2.5m 22.5m
lighting towers
Verify stability of Verify stability of design drawings
Authorized Person/ design drawings & prepare structural calculations

Registered Structural Engineer

(AP/IRSE) should be deployed to Supervise construction works at site

Verify stability after completion by issuing structural safety certificate

Submit design drawings

By email
to Organiser by 9 March 2026
Submit by dropping into the 1. Structural safety certificate (refer to section 4.2.6)*
collection box at Technical
Services Counter 2. Fire Services certificate (submit upon request)
by 1500 hrs on 19 April 2026 (refer to section 4.2.8)

Submit to Official Electrical
Contractor by 1500 hrs

on_19 April 2026

Certificate of installation, inspection & testing (Form WR1 ) (please

refer to section 4.2.7)*

* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in prohibition

‘ | H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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all access to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety)

Regulations (Chapter 59) is applicable.

An Authorized Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer
(AP-List 1), or a Registered Building Surveyor (AP-list Ill). An Authorized Person is legally defined in the
HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please  visit
https://www.bd.gov.hk/en/resources/online-tools/registers-search/registrationsearch-disclaimer.html?reg_typ
e=RSE.

Documentary Proof of Fire Services Compliance

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including but
not limit to drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently
non-flammable or durably flameproof and may be inspected by authorized personnel of Venue Operator or
the Hong Kong Government to verify compliance. As such, relevant documentation relating to fire tests,
flame tests, fume tests and other similar tests which may be required by the relevant legislation and

regulations should be available upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint
or solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered
Fire Service Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall
be submitted to the Organiser upon request, as documentary proof of compliance. Please refer to

https://www.hkfsd.gov.hk/eng/source/licensing/PPA106-Eng-Web.pdf for details. For Registered Fire Service

Installation Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

4.2.7

Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical

installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be

submitted to the Official Electrical Contractor as per schedule mentioned above.

4.2.9

Reflective Vest
All Licensees and person requiring admission to the Licensed Area for any reasons in connection with

building-up or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest.

4.2.12

Waste Reduction and Recovery Measures

In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &

Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling
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bins have been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area
and Hall 5CEG loading area.

4213 Construction Industry Safety Training Certificate

All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC’s security reserves the

right to refuse entry or remove personnel for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at

hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.14  Requirements must be complied with by the Exhibitor and his/her appointed Contractor

4.2.15  Deduction of site work deposit

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation

in our future fairs, and forfeiting totally the site work deposits lodged with us.

For queries, please feel free to contact:
Mr. Aston Fong at Tel: (852) 2240 5459, or Email: aston.wh.fong@hktdc.org
Ms. Kristy Lee at Tel: (852) 2240 5631, or Email: kristy.wm.lee@hktdc.org

~ i
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Circular (10) — Storage of Packing Materials during fair period

Dear Exhibitor,

Thank you for your support for exhibiting at the Hong Kong International Lighting Fair (Spring Edition) and Smart
Lighting Expo 2026.

Further to the previous circular re the packing materials, kindly note that the rules and regulations regarding the
packing materials will be strictly enforced by the Hong Kong Convention & Exhibition Centre (HKCEC). Placing packing
materials, such as carton boxes, wooden boxes and plastic bags, above the ceiling or the booth, near the power

sockets or inflammable items and any public area are strongly prohibited. No electricity will be provided to the

concerned booth if any materials found leaving improperly at above mentioned locations.

In order to avoid any inconvenience, please arrange the packing materials to be taken away and stored by your own

forwarder, or to be stored in a proper and safe location within your booth.

Thank you for your kind co-operation.

Hong Kong Trade Development Council

BE(10) - RESFHEEXYRZEEEH
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Circular (11) — Booth Cleaning (for custom-built booth)

This is to notify you that for custom-built exhibitors, your appointed Contractor should take full responsibility for

daily cleaning (except carpet).

Should you have any cleaning request, please contact your appointed contractor directly
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Circular (12) - Construction Waste and Exhibit Sample Disposal

(For Standard Booth and Premium Booth Exhibitors)

This is to notify you that all the exhibits, packing materials, construction waste, wooden structure for display purpose,
etc. have to be cleared by the relevant Contractor / Exhibitor before 10pm on 23 Apr.

Any exhibits, stand materials, publicity materials, the like of the exhibits left behind, etc. at the Exhibition Venue shall
be deemed abandoned and shall be disposed of by the Organiser at the expense of the Exhibitor concerned.

Any above materials found in the exhibition halls, loading docks and fire exit areas at all Trade Fair Venues will be
cleared without prior notice. are HK$8,000 (US$1067) and HK$75,000 (US$10,000) or HK$600 / US$80 per sgm
(whichever is _higher) will be charged to the concerned Contractor/ Exhibitor and we reserve the right to
decline the future participation of Hong Kong International Lighting Fairs of the concerned Exhibitor.

All deposits will be refunded within THREE months after conclusion of the Fair if their exhibition sites are, from the
Organiser’s view, clear of damage to the exhibition hall and all disposals are cleared according to the time schedule of the
Organiser and without violating the conditions.
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[GESED

B E. AEERBREAERKSREIERT 8,000 #Fx (1067 %) & 75,000 #jt (10,000 £7T) 3 BFHK
600 T (80 £) (UKEE AL RBEETEZZSRATETEEREMR ZHE.

BET PRSI ABUCERTREREN, ZEFE, REOHREMEBE, REFNRESHERE SEANER
SHAME
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Circular (13) — Reminder on Move-in & Move-out Schedule and
Rate of Overtime Charge for Move-in & Move out

Please kindly note the below move-in and move-out schedules:

Date / Time
18 April  9:00am — 10:00pm

Move-in / Move-out
Booth Construction for Custom-built Participation

(for Contractors only) 19 April  9:00am — 1:00pm
Booth Decoration (for Exhibitors) 19 April  9:00am — 6:00pm
Booth Dismantling (including Additional Lighting) 23 April  8:00pm — 12:00 midnight

If you and / or your appointed contractors work after 12:00 midnight on move-in days (i.e. 18 & 19 April) and move-out
day (i.e. 23 April), they shall pay to the Organizer the overtime penalty claimed by HKCEC against the Organizer as
follows:

) Charges or Overtime Move-in*, i.e. work after 12:00 midnight on 18 and 19 April 2026, will be calculated in
accordance with the booth area assigned, regardless of its location:

Booth Area Overtime Charge (per hour)
20sqgm or Below HK$ 2,990
Exceeding 21sgm to 50sgqm HK$ 4,310
Exceeding 51sgm to 100sgm HK$ 5,860
Exceeding 101sgm to 500sgm HK$ 7,200

II) Charges for Overtime Move-out*, i.e. work after 12:00 midnight on 23 April, will be calculated according to its
exact booth location :

Charges per stand per hour for the day following last show day:

Location Stand dismantling From 0001 hrs | Stand dismantling/ Waste clearing
From 0301 hrs
Hall 1A, 1B, 1C, 1E, 3C or 3E HK$ 30,150 HK$ 60,300
Hall 1D, 3D HK$ 21,800 HK$ 43,600
Hall 3B HK$ 25,100 HK$ 50,200
Hall 3F, 3G, 5F, 5G HK$ 31,900 HK$ 63,800
Hall 5B+C HK$ 54,350 HK$ 108,700
Hall 5D HK$ 8,500 HK$ 17,000
Hall 5E HK$ 32,700 HK$ 65,400
Grand Hall HK$ 31,950 HK$ 63,900
Grand Foyer HK$ 17,250 HK$ 34,500
Convention Hall A, C HK$ 4,350 HK$ 8,700
Convention Hall B HK$ 6,300 HK$ 12,600
Convention Foyer HK$ 14,350 HK$ 28,700
Theatre Foyer HK$ 3,800 HK$ 7,600

* The charge for overtime is subject to HKCEC's final decision.
* Over-time work less than an hour will be rounded up to one hour.

Finally, please complete your jobs on time so as to avoid unnecessary penalties.

P ) HKIDC

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Circular (14) — Immigration Regulations to be Observed and Followed by Exhibitors

1. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong
Kong for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and
conferences, etc. For the purpose of immigration control, visitors are subject to certain conditions of stay specified in
the Immigration Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid
and he is not allowed to establish or join in any business. Those who wish to be engaged in day-to-day business
operations or investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the
business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are
focused on promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2. Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply
for exit permission from the relevant Mainland China authorities. For business visits, Mainland residents have to
apply to the Public Security Bureau Office (PSBO) in their place of domicile for permission to enter Hong Kong under
the Business Visit Scheme. The PSBO will issue an exit-entry permit with a business visit endorsement to Mainland
business visitors. Exhibitors from Mainland China are required to meet Hong Kong Immigration regulations as
stipulated in item 1 of the above.

3. Exhibitors from India

Under the policy of the Immigration Department of the Government of the Hong Kong Special Administrative Region,
Indian nationals will be required to complete a free online pre-arrival registration and get an instant result regarding
their eligibility for 14-day visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals are being implemented from 23 January 2017 onwards.
Failure to present the notification slip from the online registration together with a valid Indian passport will lead to
refusal of their boarding a conveyance bound for the HKSAR and refusal of entry into Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival_reqistration for indian nationals.html

4. Honq Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department’'s web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact Hong Kong
Trade Development Council.

{ ‘ ' H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
‘ EASERE1REEREN A E38E
EEEHRBE Tel: (85225844333 Fax: (852) 2824 0249
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Circular (15) — The Energy Efficiency (Labelling of Products)
Ordinance, Cap. 598

Please note that with the coming into effect of the Energy Efficiency (Labelling of Products) Ordinance, Cap. 598, (the
"Ordinance") on 9 May 2008, compact fluorescent lamps (“CFLs”) are now prescribed products in Hong Kong subject

to the provisions of the Ordinance.

Starting from 9 November 2009, CFLs are required to be supplied with energy labels in Hong Kong. Any person who

supplies CFLs without energy labels in Hong Kong will commit an offence and may be liable to a fine of HK$100,000.

Accordingly, Exhibitors should be aware that starting from 9 November 2009, CFLs supplied at the HKTDC Hong Kong
International Lighting Fair (Spring Edition) and HKTDC Hong Kong International Lighting Fair (Autumn Edition) will

have to bear the necessary energy labels.

For further information on the provisions of the Ordinance and the application for energy labels, please contact the
Electrical and Mechanical Services Department (‘EMSD”) (Public Enquiry Hotline: (852) 28083465; website:
http://www.emsd.gov.hk) which has issued a “Code of Practice on Energy Labelling of Products” (downloadable at

http://www.energylabel.emsd.gov.hk/tc/doc/2014%20MEEL S%20Code%200f%20Practice%20(Chi)%20(Final).pdf) as

a technical guide for manufacturers, importers and suppliers of prescribed products to apply for the necessary energy

labels and comply with the provisions of the Ordinance.

Thank you very much for your attention.

‘ | H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Circular (16) — e-Badge for exhibitors and buyers

BE (16) -Z2RERERETAIEFE

With rapid development of mobile technology, electronic admission badge (e-Badge) will be launched in Hong Kong
International Lighting Fair (Spring Edition) and Smart Lighting Expo 2026 to upgrade exhibitor’'s and buyer’s

experience at the fair and support environmental protection.

Exhibitors and buyers who downloaded the “HKTDC Marketplace” mobile app and completed registration can
retrieve their e-Badge. When entering fairground, they have to show their phone’s e-Badge to our staffs for access.

For the time being, paper badge is still available to exhibitors and buyers.
To provide seamless fairground experience, more functions will be introduced in the app later based on the needs of
exhibitors and buyers, such as display of customized information, enhanced ability to connect with exhibitors and

buyers.

More details: http://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing.html

iﬁ’%/ﬁibﬁmﬁfﬁ K, RETREFRE, 47 2026 FHBEFEZEMREEERPEERLSRARERETA
% (e-Badge), HIZRFSRBLERNRETRE, RHERRR.

ZEREARERAETHEAGEEHEFE S (HKTDC Marketplace) SRENFERIER, TTRECHE, EAIHRE e-Badge.
it 5 BREARIEAER T e-Badge. HAEI, Z2RAAER{NANEIZENETIEE.

REREEE App SHHEBERRZSRENEKR, MAERZIE, MEREALER, ESEBRZREE, FRELEN
EAEH

METHREZLEN, 2. http://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing tc.html

Please find the details about Exhibitor e-badge:
EHZRAETNGENFEUSE:

‘ | H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EASERE1REEREN A E38E
EEEHRBE Tel: (85225844333 Fax: (852) 2824 0249


http://tpwebapp.hktdc.com/fair/Multi_fairs/e-Badge/landing.html
http://tpwebapp.hktdc.com/fair/Multi_fairs/e-Badge/landing_tc.html

_

PV HTDC 7
Hong Kong International —

e 't ge . DIMarT
Lighting Fair -.usi= | EPLUS IGHTING | EDLUS
(Spring Edition) ) o 2 g
EEEMESRHR APOEERERR
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3. Tap ‘e-Badge’ button.

EXRMBEETE TSR

4. Select ‘Get Exhibitor e-Badge’ to

redeem your e-badge.

B ENZREETASE"
URBRENEFITIEH.

Get Exhibitor e-Badge

ERATHOASER

Ge)

L~/ )
HKTDC

EREERE

Hong Kong Trade Development Council EEE SR ER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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5. Redeem the badge. Please note that each 207 il LTE > 07 il TE
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HKTDC Hong Kong Electronics Fair -~ i%iﬂifﬁ#ﬁl?ﬁnnl ~
one badge. (Spring Edition) 2023 ket
3/ 3 Badges Available
000000000000A1 EE
000000000000A1 Select
ﬁﬁl{’ﬁﬁa nﬁ 7 ,E, e%%%ﬁﬁ (!ll] %:—ﬁ) ,El 000000000000A2 Select 0000000000042 =
‘E‘Eﬁ*&_1l1ﬁﬁ o 000000000000A3 Select 0000000000004 =
6. Input your name. a07 e 5 e
< Get Exhibitior e-Badge < ERSRETTALE
Badge Selected ERSEFAST
ﬁ Alh‘ E(] % $ . 000000000000A1 ODUDDMOMOOM
Mr > Mr >
Trey D. Trey D.

Counsell

Counsell

T4

»
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7. The Exhibitor e-Badge

is now ready to use!

CRAETANGERETUERT!

HKTDC Fair

Mr Trey D. Counsell Mr Trey D. Counsell
ABD International Holding Limited, oo AABD International Holding Limited, oo
Hong Kong L v g

CEC1C-C01 CEC1C-C01
C 00000000000A1 ¥ FAM

EXH'BITOR Badge 1/3

More details INETRELE, 528 hitp://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing.html
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Circular (17) - Attention to All Exhibitors (onsite)
BE(7) SREEIEIEFEHR

Exhibitor should check which type of socket you have ordered including those standard socket included in the
booth provided by organizer (if any) and its power limitation. Each socket can connect one electrical appliance
only. The fuse will be broken if electricity consumption exceeds the power supply limit. HKD50 will be
charged for each fuse re-installation. No multi-plug or extension cord are allowed to be connected to the
socket. HKTDC reserves the right to suspend the electricity supply until the problem is rectified by the
exhibitor concerned.

ERVFEEETHHAAIXRERH#(WMEBR)ZCENGEREE, S—(HEEHNAHE
BEER, URRAHEBE—EEER, V7EBBE&H, UERBEAER. BEEFRERE
HNBERAESItR. ZREVZIRFBELIZREERBRER, —LERELBKRK
BERIHEREFNEZAHMSRAEMHEERERE.

Earth
complyng sundurd ecmmn

L EES
Rated Voliage anh —7
Line tiliuies |

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the
electrical safety requirements (as shown in the picture)
ERBMAZEFRAGVLEGCARAENZ A BN =ZNBEEMWER).

For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter” for
power supply once your lightings are installed. The exhibitors shall be solely responsible for any
consequences caused by the electrical appliances they bring to the fair. Please do not exceed the power supply
limit.

CREGCHAENESERSE (HBITH

BITE®SRREEELR) BITREBEEE, &
BMEAESEZBURERBE UERHENER. SREBEEITHESESFA M3
BzEMERBEMERE, 1 7E8BEF.

Fair System & Furniture E{ui# R {FE

\xﬁ

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official booth
structure. No additional booth fitting (including exhibitor’s own shelves), structure, lighting, display,
decoration items or exhibits can be attached, by any means, to the aluminium profile or structure or
panels or fascia of the booth. Please request for booth modifications at our Technical Services Counter ONLY.
Exhibitors are liable to any damage caused to their booth fixtures and fittings at the fair.

BUSEBITGEAFEMENZHR, XESIRMETRA, FTABHLELEFTF. R
ENBERENFARAERIRAZEENTFEUEMNSAMMEANEINNRAEARE (B
BIEER) &%, I’E“E BR 5 & ‘ﬁﬂi'f”ﬁ‘kﬁnufr mEME D i
BEERERF. REBENEARENEENARETNRESHEZRD

“ \
= N ’/
@
N
VS
N

~

Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects
from ceiling beams and system panels are prohibited. For safety reasons, standing on the table, chairs,
cabinet tops or showcase tops, etc. are strictly prohibited.

FBARARERFMEED R ERETEB= AT WM. RIEER M EIRESREMETIT.
ERRLEH, BEHYERT. A7, WEIRFEF L.

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to the shell scheme.

SRERE, SREMEESARAZ AEFRRERIZGEMSIBNEE, THREBEAE,

£

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely
responsible for death, injury, damages or any consequences in relation to the violation of any of the above guidelines.

EHZSRAARTREHEBRNAEELEERERR. FERULEEMES, SREEHIIBZRET. ASSE. BRYEAEREEGMES
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Circular (18) — Security Measures Against Thefts and Losses at the Fair

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods
and displays at the fair, the Hong Kong Trade Development Council (HKTDC) will put in place the following measures

and revised procedures:

1. Opening hours for exhibitors to enter the fairground will be as follows:
For Exhibitors For Visitors
20 April 2026 (Mon) 8:30 am 9:30 am
21-23 April 2026 (Tue-Thu) 9:00 am 9:30 am

2. Extra security staff will be deployed in all the halls during daily morning set-up and end of fair move-out periods.
As most past incidences of thefts and losses, although few in numbers, had occurred during the set-up and

move-out periods, exhibitors are advised to be extra vigilant during these periods.

3. Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification, especially

during set-up and move-out periods.

4. Curtains for standard booths and premium booths exhibitors will be provided in the exhibitor check-in kit.

Please use the curtains for retaining privacy of your exhibits during non-opening hours.

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
responsibilities for ensuring sufficient insurance cover against any losses or damages rest on the exhibitors

and not the organiser.

Thank you for your continuing support and we wish you every success at the forthcoming trade fair.
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Circular (19) — Subletting & Displaying Relevant Exhibits

We would like to bring your attention to two particularly important Exhibition rules which are set out in the Terms and
Conditions governing your participation in the Exhibition. Please take note and observe these rules carefully.

1.

Sub-letting

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any
Exhibitor found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate
third party business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own
expenses and will also be banned from taking part in all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute
name cards of its own employee; and

(i) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the
name of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing
the Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or
third party company to solicit business for such subsidiary or third party company at its Space or Stand. Please
however be reminded that you MUST first obtain the prior written permission from us by applying in writing to us
at least 3 months before the commencement of the Exhibition if you wish to conduct the said activities for your
subsidiary or any such third party company. We will expect to receive some form of documentation confirming
the relationship between you and the relevant subsidiary or third party company before considering your
application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that
any Exhibitor found to be conducting the above activities for your subsidiary or any third party company without
having obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting
prohibition. Please nonetheless be reminded that any of the above activities can only take place in relation to
products which fall into the same product category zone as stated in the booth confirmation letter of the
Exhibition.

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in
the booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area
exhibiting the appropriate product under a designated product category zone, we have the right and will have no
hesitation to ask the Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without
any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular rules
which have been brought to your special attention. These rules exist in order to keep a fair and profitable business
environment for all participants in the Exhibition.
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Circular (20) —Booth decoration and exhibits should be ready before the opening
of the fair & Receiving Buyers at HKTDC Fairs

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding
the quality of HK International Lighting Fair (Spring Edition) and Smart Lighting Expo, exhibitors are reminded to have
their exhibits ready and their booths well-manned at least 30 minutes before the opening of the fair every day. The fair

will be opened to visitors on time.

It has come to our attention that there were incidents in which some exhibitors refused to receive certain visiting buyers
at their booths, which created some disputes. The Council would like to remind all exhibitors that, according to the laws
on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely based on their sex,

disabilities, or other criteria prescribed by law by refusing their visit to their booths.

The HKTDC, as the fair organiser, fully understands that a business has the right and discretion to formulate its own
business promotion strategy for certain market segments. However, in the context of an international exhibition, and of
maintaining the professional image of the exhibition and of Hong Kong as a trade fair capital, exhibitors are requested

to cooperate on the following:

All exhibitors should welcome visitors that are qualified and admitted by the organiser.
Exhibitors should treat all visitors courteously.

Exhibitors should not discriminate against any visitors due to their race or place of origin.

P Db =

Exhibitors should not display any discriminatory messages at their booths.

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor regarding the
above with sufficient grounds is received, the Council will carefully review the application for participation in future

HKTDC events by that exhibitor and may have to take necessary actions.
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Circular (21) — Safety Regulation on the Use of Trolleys

For safety reasons, exhibitors should take all precautions to avoid causing danger to others when using trolleys at the
exhibition venue.

All trolleys must be equipped with rubber protection borders and there must be two accompanying staff when
transporting your goods at the exhibition venue.

To avoid any injury resulting from the falling of goods, exhibitors are not allowed to use trolleys to transport goods
exceeding the size of 1m x 1m x 1m.

If the exhibition venue is too crowded, the Organiser reserves the rights to stop exhibitors from using trolleys and to
follow additional safety measures.

For exhibits move-in and move-out of the exhibitor venue, exhibitors are recommended to appoint professional
forwarders to provide the transportation service.

* Please note that there will be NO trolley rental service at the fairground.

BE(21) - EAFHEERSHR
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Circular (22) — Restriction on Custom-built Stand Height

For rising environmental and safety concerns, Hong Kong Trade Development Council will lower the
maximum height of single-deck custom-built stands to 4.5 metres, whereas height of double-decks

remains unchanged at a maximum of 5 metres, in all its fairs with details below:

1. Starting 1_May 2019, all NEW single-deck custom-built designs shall not
exceed the height of 4 metres (note: all stand construction underneath +0.5m of the smoke
curtain shall not exceed 2.5 metres in height in Hall 3FG & 5FG and 3 metres in height in
Hall 1, 3BCDE & 5BCDE).

2. Re-used single-deck stands can continue to be used until the_end of April

2021 only if the stand design remains unchanged as it was submitted to HKTDC in 2018 with
no modifications made. Otherwise, the revised stands will be regarded as new and be

subject to the height restriction of 4.5 metres.

3. Starting 1_May 2021, no single-deck custom-built stands (including re-used stands) shall

exceed the maximum stand height restriction of 4 metres.

We believe that you will support this new initiative in creating a better working environment. If

you have any queries, please contact:

Name “Tel. No. Email

Mr Aston Fong " (852) 2240 5459 aston.wh.fong@hktdc.org

Thank you for your kind understanding and cooperation in advance.

Operation Team

Exhibition Services Department
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Circular (23) — Internet Access at the Fair

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such
as website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless

LAN service provided by HKCEC (Please refer to FORM 5.2 in the “Order Forms”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light and
causal usage by a limited number of users simultaneously. The wireless connection may fail or become slow and/or
unstable during the fair period, and will disconnect if the connection is idle for over 10 minutes. As an alternative to
the free Wireless LAN service, broadband connection will be set up by HKTDC in designated areas of the Fair for both

exhibitors and buyers.

B (23)-REFER LARH
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Circular (24) Tropical Cyclones & Black Rainstorm Warning Arrangement & Extreme Conditions.

All exhibitors are requested to note the emergency measures under the following situations. The measures will be
implemented should there be a Tropical Cyclone (commonly known as “typhoon”) or Black Rainstorm Warning Signal
or “Extreme Conditions?” during the fair.

A. Special Arrangements for Tropical Cyclone Warning Signal

1. During Move-in, Move-out

1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is issued during

the move-in and/or move-out period, the move-in and move-out procedure will continue if situation allows.

1. Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In the rare
situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am without a
Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.

2. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00pm, the fair will re-open to the
visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors will be allowed
to enter the fairground for preparation one hour_after the Tropical Cyclone Warning Signal No. 8 is
cancelled if situation allows. Exhibitors are reminded to return to their booths before the fair re-opens to the
public.

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled after
2:00pm.

ll. During Opening Hours

1. .Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance notice to
the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair’s opening hours, the
fair will close within two hours before the signal comes into effect. The Organiser will broadcast such notice
to exhibitors and visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue as
soon as possible.

2. In_the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued without a
Pre-No. 8 (or above) Special Announcement, the fair will close immediately. The Organiser will broadcast
such notice to exhibitors and visitors at once. Exhibitors and visitors will be requested to leave the exhibition

venue immediately.
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2.

During Move-in, Move-out

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the move-in and/or move-out

period, the move-in and move-out procedure will continue if situation allows.

Prior to Opening Hours

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued before 8:30am, the fair will remain
closed.

2. If a Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled at or before 2:00pm, the fair will
re-open to the visitors two hours after the Black Rainstorm or “Extreme Conditions” Warning Signal is
cancelled. Exhibitors will be allowed to enter the fairground for preparation one hour after the Black
Rainstorm Warning Signal or “Extreme Conditions” is cancelled if situation allows. Exhibitors are
reminded to return to their booths before the fair re-opens to the public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal or “Extreme Conditions” is
cancelled after 2:00pm.

During Opening Hours

1. If aBlack Rainstorm Warning Signal or “Extreme Conditions” is issued during the fair’s opening hours, the
fair will remain open. Exhibitors and visitors onsite will be encouraged to stay in the exhibition venue for
their own safety.

AUnder “extreme conditions” caused by adverse weather, such as serious disruption of public transport
services, extensive flooding, major landslides or large-scale power outage after super typhoons, the
Government will review the situation (including public transportation and other aspects) and make
announcement to the public.

Insurance
1. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed on it in
these Conditions as well as possible legal liability for negligence and shall produce such policy of
insurance to the Organiser upon request. For details, please refer to “Rules & Regulations”

Other Issues
The Organiser will make an announcement on the above special arrangements through the fair website, social

media and send the announcement to the mass media, as appropriate. Exhibitors may call the HKTDC customer

service hotline, at (852) 1830668, should they have any question concerning the above arrangements.

Implementation of the above special arrangements may be adjusted at the time, depending on the actual
conditions. The Organiser will announce the changes, if any, as soon as possible.
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Special Circular (25) : Brand-new Scan2Match Service

SCAN 2 MATCH

B B
Offline-to-Online Connection

. Ltd.
Hong Kong Elo:tronlc: Co.

1c-B21

SCAN 2 MATCH
oLl

B3

Continue generating sales leads during and even after the physical fair with Scan2Match! Have buyers scan your
exhibitor QR code on your booth to obtain a list of potential buyers via Click2Match and continue to connect with
them online to explore more business opportunities.

Scan2Match is a new feature of EXHIBITION+ model that enables offline-to-online connection for buyers and
exhibitors. Using the HKTDC Marketplace App, buyers can scan the QR codes of exhibitors’ booths and product
showcases, allowing them to view product / service detail, schedule meetings, add them to favourites list, view the
e-floorplan, and even chat with exhibitors and send enquiries during or after the fair to continue the sourcing
journey.

A physical foamboard printed with a unique QR code for will be pre-installed / delivered to exhibitor for each
exhibitor on or before 19 Apr (move-in day).

Exhibitors can access the dashboard via the fair website or hktdc.com Sourcing, which provides a summary of
the buyers’ profile including the buyer’s name, company, country/region and scan date. Using the Message Centre,
exhibitors can initiate a chat with the buyer to start a conversation and build business connections even after
physical fair ends.

For more information, please visit:
https://eplussupport.hktdc.com/hc/en-us/articles/2041491199004 1 Scan2Match-Introduction-Who-has-s
canned-my-QR-Code-English-5-min-32-sec-

Sample illustrations and recommended placement of the QR Code could be found at the Appendix to this Circular.
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Join the Most Scanned Exhibitors Campaign and Boost Your Business

‘Scan2Match” is one of the key components of the Exhibition Plus hybrid exhibition model, enabling buyers to stay
connected with exhibitors online, allowing the sourcing journey to continue even after the fair period. To foster even
stronger business connections between buyers and exhibitors, the “Most Scanned Exhibitors” campaign will be

launched during HK International Lighting Fair (Spring Edition) and Smart Lighting Expo to drive greater adoption

and utilisation of the Scan2Match service.

o
¥

If you have the Scan2Match QR codes, display them at your booth and encourage buyers to scan them so that you can

—

ExHIBITIoN

stay connected with the buyers even after the fair. The top 5 exhibitors with the most accumulated scans will enjoy
FREE EXPOSURE daily* to highlight their achievements. The leaderboard will be displayed on digital screens, as
well as on physical printed leaderboards located in various halls of the fairground. Additionally, it will be featured on our

social media channels. Don't miss this chance to boost your exposure and business potential at the fair.

*The number of scans will be counted based on unique buyers. If a buyer scans an exhibitor more than once, it will only

be counted as one scan. No campaign activities will be held on the last day of the fairs.

‘ 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EABFEBEIRERMENAAEIE
& % BERES

Tel: (852) 2584 4333 Fax: (852) 2824 0249
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BEEFHE(25):£# #8155 | (Scan2Match) Ak
SCAN 2 MATCH
| = HE —
Electronics Co. Ltd- =
o PSS SCAN2MATCH iy g i
ki ERBEREBRC ZHEEREEHE, EXEREEFERSEUNZER

5, REEREE M5 ] BRUEERBELETH LAY, BRESHH.

[4#55% | (Scan2Match) 2 [ REE+ | EXHFIIEE, AERMSRERMHE TSR LNEEHE. ERTLUER
HKTDC Marketplace (2R EFHETE) EARER, ERAUMERRIMEDIFE Scan2Match —4#HS, HifE
BEMAEHE., HEERMAREHS. XM, BAEE, AEER / RBHFAGE. BEFAMARNEEUR
EEEFTEE.

# 4R 19 B (GEEH) Hzh, AFHRERRERALAERBEBURE—ARE_HEBRTR.

REFLURBR MG [ EHAIRE | #4, WRFHE (dashboard) EHMERERHE, SHEEREE. A8, E
F/MEFFRHE. B, ERASHO, RETUEHMESER, AREERE, NMAUEERCHE_HEBHNER
REFHE .

BEEM, AEE.
https://eplussupport.hktdc.com/hc/zh-hk/articles/20414911990041-

YE6%8E%83%E7%A2%BC%E6%98%93%E7%B0%A1%E4%BB%8B-

YE8%AAY%BOY%EG%EE %83%E6%8F %8F %E4%BA%86%E6%88%91%E7%9A%84%EA4%BA%8C%ET%B6%AD %

E7%A2%BC-%E5%BB%A3%E6%9D %B1%E8%A9%B1-6%E5%88%86-42%E7 %A7 %92-

TSR NRERAMEZR BN S EUSE W

‘ | H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EABFEBEIRERMENAAEIE
FEEEHS

Tel: (852) 2584 4333 Fax: (852) 2824 0249
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Scan2Match QR Code lllustration / Recommended Placement

[ #3165 | (Scan2Match) —4BBR RR L IEFH

Scan2Match FAQ #ES5 % RE

Q1 Is there any recommended placement? BTN ES?

Ans1 Yes. It is recommended to place your company‘s Scan2Match QR Code at 1850mmH, facing the
main aisle(s) where feasible. If there are multiple foamboards, it is recommended to place them in
consistent areas. The recommended placement is illustrated for respective booth formats in the
Appendix for your reference.

. ERREAREBNRES _ABMNREAEETEE. it 1850 XSRS . MBEZRIEAX
R, ZRFURER-BNUE. AETRAREFMANEZRLE, FEREMWHE.

Q2 Is the format of QR Code boards standardized? Z—#EBRRIRZEH—RI?

Ans2 Yes. All QR Code are standardised in 210mmHx210mmW size, made of 5mm foamboard.

. NEH—BIGMBEEBRIIMZRTA 210 ZXKE x210 Z2RKER 5 EXREMNHFEIEFR, &
AEEBRUESREBITHM.

Q3 What should | do if the QR Code broken / missing? —##BHRIES / &5 E RN ?

Ans3 Please provide your booth number and contact information to our Sales Representative for reprint and
pick up at the FMO.

WNFEEN, FIREHEAISRNS BARGETHRNEERRUERF AR THEN R ER. AR AR
AR R

Q4 How long does a reprint take? EEIFERZ/LX?

Ans4 Please expect the reprint of QR Code would be ready on or before noon the next day. FRMAE K2
HE9h 4.

Q5 What is Scan2Match? #ESEEHE?

Ans5 The Scan2Match QR Code is provided for buyers to scan and access your Company’s (Exhibitor’s)

own profile page via the Marketplace APP. For more information, please visit the Scan2Match webpage

https://www.hktdc.com/event/exhibitionplus/en/shared-contents/scan2match.

RS _EBENIZALTIEIR Marketplace APP 1RIEILFM EARNEREE. THES, FRER
B 5 44 B https://www.hktdc.com/event/exhibitionplus/tc/shared-contents/scan2match ( 2 ) 3%

https://www.hktdc.com/event/exhibitionplus/sc/shared-contents/scan2match (i&j).

{ ‘ ' H( 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
‘ J EABFEBEIRERMENAAEIE
FEEEHS

Tel: (852) 2584 4333 Fax: (852) 2824 0249
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Scan2Match QR Code Sample [#BiE5 | (Scan2Match) —HIER RiRER

Standard Booth / Brand Name Gallery /

Premium Booth

Material:
e Type A: 210mmH x 210mmW 5mm thick
Foamboard, attached with a double-sided clip

of 8mm width

e Type B: 210mmH x 210mmW 5mm thick
Foamboard, with double-sided and removable

tape on the top and bottom of the back side

Recommended Placement:
e 1850mmH on the Left & Corner Poles /

Structures, facing the main aisle(s)

ZRRE | RIEE  BFEREME:

- AR:210 ZXE x210 BXE, 5 ZXKE ZH8E
W], ML 8 EXRELEMAAEMRRTF

« B :210 XS x210 BXE, 5 ZXE ZH0E
R, BEEEAEE AR

EERRAE:
- SREGARAEEEEIEIE Bt 1850 ZXRERIAITEE
AN

Custom-built Participation (Raw Space) Material:

Type B: 210mmH x 210mmW 5mm thick

Foamboard, with double-sided and removable

tape on the top and bottom of the back side

Recommended Placement:
1850mmH eye-level, facing the main aisle(s),

and/or at the main entrance, reception table

FHISR (R HE:
« B E:210 EXE x210 EXE, 5 EXE 2% R
R, BEmLEE mE o FREEEG

BERAAE:
REMBAEEERE,. EFE, Hith 1850 ZXERIAIT
EE P

Type A: Type B:

SCAN2MATCH

‘(J EEERE

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EABFEBEIRERMENAAEIE
Tel: (852) 2584 4333 Fax: (852) 2824 0249
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Scan2Match QR Code Recommended Placement

[##155 | (Scan2Match) — BB RUEZR =B

Please install the QR code at 1850mmH on the Left & Corner Poles / Structures, facing the main aisle(s). s&5RENA R
SHEEETBECAE. Bt 1850 RS AI{TEHEN.

Scan2Match QR Code Foamboard recommended placement D (17155 | —HBRTINEZERRAE

Standard Booth Z¥R&

I COMPANY NAME COMPANY NAME

| IETH

d

Premium Booth R &

BOGT CoMPANY

~
m Hong Kong Trade Development Council 2 ES#ER
. I_K'rm 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EABFEBEIRERMENAAEIE

EEBBHERE Tel:(852) 25844333 Fax: (852) 2824 0249 www.hktdc.com



